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Accredited and registered Assessors are essential in South Africa’s training and development industry. 
This Skills Programme equips learners with the knowledge and skills needed to prepare for, conduct and review assessments.  Learners also learn how to give appropriate feedback to the candidate.
	Objective
	To learn how to conduct effective assessments



	
	

	Content
	

	Section 1


	Knowledge Component

Assessment Practices, Methods + Concepts

Formal Summative Knowledge Assessment

	
	

	
	Evidence Collection, Recording concepts + principles

Formal Summative Knowledge Assessment

	
	

	
	Evidence evaluation, concept + Principles

Assessment Administration + regulatory practices

Formal Summative Knowledge Assessment

	
	

	Section 2
	Portfolio of Evidence

Learner NLRD Document

Summative Workplace Assignment Requirements

Signed Learner Declarations

Signed Assessor Declarations

PoE Workbook

	Section 3
	

	
	Workplace Practical Module – collection of documents

Prepare for assessments

	
	Conduct assessment

	
	Report and record assessments

	
	Review assessments

	Section 4
	

	
	Conduct assessment of 3 candidates 

	
	Plan for and prepare the candidates for the assessment

	
	Conduct the assessments and record the required evidence

	
	Evaluate the evidence presented and formulate a motivated assessment decision

	
	Prepare for and provide feedback to the candidate and other stakeholders 

	
	Conduct a quality review of the assessment and compile a motivated feedback report 


	POST PRACTICAL ASSESSMENT

	1
	On an agreed date, Candidate will be required to submit the following:

1. Written assignments

2. Learner manual and PoE

3. All supporting documentation used during the workplace practical assessments

4. All logbooks

5. Evaluation report competed by appointed SME

	2
	After the practical component (Section 4) has been completed the Candidate is required to be assessed to establish readiness for Final Integrated Summative Assessment (FISA) – this is a 4-hour written exam

	3
	Relevant Information about the FISA


	EXIT LEVEL OUTCOMES

	At the conclusion of this Skills Programme, learners accredited with this SP can:

· Plan and prepare for assessments 

· Conduct the assessments in a variety of occupational contexts

· Report and record assessments

· Review assessments 


COURSE INFORMATION

	DURATION
	4 days in class
	
	SETA
	ETDP
	








	
	16 days workplace experience

PLUS FISA (4 hours)
	
	
	
	

	CREDITS
	15
	
	SP ID
	220320
	

	NQF LEVEL


	5

	
	SP TITLE
	‘Assessment Practitioner
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